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Reporting 2023 Hours

As a fraternal organization, Sons of Norway is required to report all volunteer hours to the American Fraternal
Alliance (AFA). Besides being a requirement, it’s also good business practice for an organization such as ours.
These are some added benefits of tracking and recording volunteer hours:

e [timproves the quality of our events, lodges, and organization overall to keep us running smoothly

e [t helps give purpose and meaning to the valuable work volunteers do and attracts others to join us, so
we can grow

e |t can demonstrate community impact and inspire people to support us (including financially)

What will we use to report 2023 hours?

We are changing from reporting our hours for the AFA from the Fraternal Gives site to Survey Monkey. This is
similar to how lodges are reporting for Lodge of the Year.

Why are we changing to this new method?

Much of the data that Fraternal Gives requested was not needed for our purposes, and we wanted to make a
change to a platform that was simple to use and only collected the information needed. Bonus — no extra
password to remember!

What if | have already entered hours into Fraternal Gives?

If you have input any 2023 data into Fraternal Gives already, please go in as soon as possible to retrieve that
information so you can include it on Survey Monkey. Headquarters will not have access to the Fraternal Gives
data you may have already entered.

Is the method of how members report their hours to the Secretary changing?

No, you should continue to track your individual hours and submit them as you always have.
How do | get to the Survey Monkey site?

The link will be sent to all lodge leaders via email in early February 2024.

Then what do | do?

Follow the prompts in the link to enter the information needed.

What do | need to report?

The survey is eight (8) questions total. See survey sample at the end of this document.
What if | run into an issue or need help?

Reach out to us at fraternal@sofn.com for help or questions.
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Survey Sample:

American Fraternal Alliance Year End Report 2023

General Information
Complete the following questions about your lodge.

* 1. Lodge name and number (Example: Draxten 1-464)

Minneapohs 1-234

* 2. What state is your lodge in?

Minnesota 4

American Fraternal Alliance Year End Report 2023

Community Service Events
Activities on behalf of Sons of Norway that assist needy or improve community (visits to nursing
homes, blood/focd/clothing drives, scholarships, tutoring children, etc).

Directions:
1. Events: Count the number of Community Service Events (visds to nursing homes, blood/food/dothing dnves, scholarships
tutonng chidren, elc) organzed by your lodge in 2023 Ender these numbers in the ‘Events' box below

2. Member Hours: The cumulative number of hours members spent working for Sons of Nosway in 2023 both at events and on
thes own Event example: Two hour lodge meetng. 3 lodge officers ran the meeting and 2 members served coflee and cookies
S total volunteers multiphed by 2 hours = 10 member hours ¢ the event. On their own example: Lodoe editor spent 3 hours
working on the newsietler by himsall each month 12 months = 386 hours 10 &dd 10 year's total lraternal hours

The time travelled 1o and from events can be added 1o the total member hours To determing travel ime, estimate how ong it
1akes the typical member 1o drive 10 and from an event Then, multply this amount of time by the total number of members who
volunteered at your events throughout the year

For Example:

Typiucal member travel ime to/from monthly lodge meeting: 5 hour

Total number of volunteers at average lodge meetng: 6 officers and members

5 hour x 6 = 3 hours travel tme per monthly lodge meating

12 monthly lodge meetings x 3 hours of travel per meeting = 36 hours of travel time for the year

Add this amount 1o your Member Howrs Record totals in the box below

QUESTIONS?
Contact Sons of Norway Headquariers at (6812) 821-4643 or fratemal@sofn com
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Survey Sample (continued)

* 3. Number of Community Service Events

* 4. Total Community Service Hours (Event & Individual)

* 5. Community Service Financial Disbursement

Prev Next

American Fraternal Alllance Year End Report 2023

Fraternal Support
Activities to conduct business of lodge, promote member fellowship, sdvance purposes of Sons of
Norway, or personal development of members.

Directions:
1. Events: Cound e number of Fraternal Evems (aCiivees 10 conduct busingss of lodge promote membes Siowsiup advance
PUPOsEs of S0ns of Norway of parsonal deweloomeent of membedrs | organaed by your lodge in 2023 Ender these putrdens In

e Events’ box besow

2. Member Hours: The cumuiaive number of hours mambens sgenl working fof Sons of Nocesy n 2025 both af events and oo
mesr own. Event example: Two howr lodge maeting 3 10dQs 0MCers 18n e mesting and 2 members served coffée and cookes
5 1olal volundedrs muliphad by 2 Nowrs = 10 membed hours 10 the evant On thelr own example: Lodge adior spent 3 howrs

Wwirking 0n e newsiefisr by lumsel @ach mondh 12 mandhs = 38 hours 1o 549 10 year's oisl Fakeonal howrs

The e travelied 10 and llom svents Can be a3%ed 10 he 1oda] memBer Nous TO delermne raved bme salmals Now (ong
Lakad e hpiCal member 10 dive 10 and Jom an evenl Thea muipdy ths amount of Ime Ly The il numder of merders who

VOolinkeer o &l yOur events Broughoul Mo yea

For Example:

Typical member travel Sme t/trom monthdy 0dge meoting. S Mo

Tole reamibor of volunleors & sverage R4Age moetng 6 officecs and Mambecs

500w x G » 3 hours el bime per monthly Iodoe meoding

12 mOontly 0008 modtegs £ 3 hours of Yavel por maedng = 36 DMours OF irawed 1me 3¢ 1he yvear

A3 thes amount 20 your Member Hours Record otals i the box beow
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Survey Sample (continued)

QUESTIONS?
Contact Sons of Norway Headquarters at (612) 821-4643 or fraternal@sofn.com.

* 6. Number of Fraternal Events

* 7. Total Fraternal Member Hours (Event & Individual)

* 8. Fraternal Financial Disbursement

Prev Submit Your 2023 AFA Report

Final Screen:

American Fraternal Alliance Year End Report 2023
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